» Cellular One or Verizon Wireless Representative provides a quote and sends to NN Employee. }

* NN Employee prepares proper document to the Office of the Controller financial dept. for document approval.

* Financial documents are reviewed and signed by Office of the Controller department, NNTU department, &
Property Management department as required.

* Once NN procurement requirements are approved, all equipment are processed by the Cellular One or Verizon
Wireless Representatives.

 All equipment is shipped to Property Management dept., then delivered to NNTU Wireless section.
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BILLING PROCESS FLOW

A As of October 2018 all Cellular One & Verizon Wireless monthly billing statements are
processed through NNTU Wireless section.

 NNTU Wireless section will complete proper financial documents for payment and
submit to the Office of the Controller as required.

« Payment will be received by Cellular One or Verizon Wireless.
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INVENTORY PROCESS FLOW

A NNTU will contact the Point of Contact from the designated department for inventory
information for all devices.

« NNTU Wireless section will complete proper financial documents for payment and
submit to the Office of the Controller as required.

A Departmental Point of Contact with provide inventory information to NNTU.

* NNTU will review and address inventory concerns with designated point of contact
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